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Welcome to St Giles 

Dear St Giles Student,  

  

Welcome to St Giles in Brighton !  

You are about to begin a very exciting experience!  

  

We at St Giles will do everything we can do to make your visit an enjoyable learning  experience. Our 

staff is happy to answer your questions and guide you.  

  

Please read this handbook and keep it for future reference. You will find many interesting and 

informative tips about both St Giles and Brighton. Please do not hesitate to ask for help in any way. 

We hope you will enjoy your stay with us!  
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Our Mission Statement 

 

Since 1955, St Giles have created a family of 
schools, fostering a community made up of long-

term international relationships.  
 

 
We have built on our experience and committed 

ourselves to constant improvement and high 
quality. 

 

 
We aspire to treat students as individuals and to 

empower them to find their voice, and to create 
the conditions for an immersive English language 

learning journey both inside and outside our 
classrooms.   
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Introduction 

St Giles Brighton  
 

St Giles Brighton is part of the St Giles International 

group founded in 1955 ð we now have schools in 

London, Brighton , Eastbourne  and Cambridge . St Giles 

Brighton was established in 1969.  

 

St Giles is a family company, and our group values 

are to have high quality, to improve and develop, 

to support and to offer a truly international 

experience.  

 

  

St Giles Brighton is a member of English UK and is 

accredited by the British Council for the teaching of 

English in the UK . We offer courses in general English 

as well as examination courses including B2 First,  C1 

Advanced , C2 Proficiency , IELTS and also English for 

University Studies , and Business .   

  

We have 33  classrooms ( all  with Interactive  

Whiteboards ) and free Wifi  throughout the school .   We 

also have a Cafe. Our location, building and facilities 

make the school an ideal place in which to study and relax.  

  

Our Brighton school is in the centre of the city, opposite the iconic Royal Pavilion  (pictured  above ) , 

and only minutes away from the beach and the city's main shoppin g and entertainment. The usual  

time from Homestay to the School by bus is 20 -40 minutes and our residence is 5 minutesô walk 

away.  
  
  

Brighton  
 

Brighton is a young exciting  city with a population of 2 76,3 00. It is only an hour away from London. 

There are many award -winning restaurants in Brighton catering for all tastes from classic fish and 

chips to creative vegetarian restaurants. The city also has a great selection of tourist attractions from 

the British Airways i360 observation tower to the Brighton Pavilion , to Brighton & Hove Albion FC, a 

Premier League football team!  

The area is also a grea t base for exploring the beautiful Sussex countryside , including the South 

Downs National Park and the Seven Sisters cliffs along the coast.  

Brighton also has a successful arts and theatre scene and lively student population. With an excellent 

nationality mix, our Brighton centre is ideal for students looking for a lively and cultural experience.  
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Your first day 

Check in  
 

When you arrive at the school a member of staff will meet you and check your registration. If you 

have to pay money to the school, please see our Student Services team in the Main Office .  We will 

also need to see your passport and visa and take a copy.  

  

Placement  

 
Placement tests are usually done online the week before you join the school.  This is to help us put 

you in the right class. We will email your class information before you join the school. You will also 

be given information and a virtual tour  of the school and information about Brighton.  

  
Class levels  

 
We have classes at the following levels:  

  

St Giles levels CEFR 
level 

Cambridge  
exams 

Beginner (*Only at  

certain times of the year) 
Pre-A1 - 

Elementary A1 - 

Pre-Intermediate A2 A2 KEY 

Intermediate B1 B1 PRELIMINARY 

Upper Intermediate B2 B2 FIRST 

Advanced  C1 C1 ADVANCED 

Proficient C2 C2 PROFICIENCY 

 

First week meetings  

After a few days of  attending  your class , Bryony  will come and see you in your class to give you an 

invitation. This will be to have a short discussion about how you are finding your classes, 

accommodation,  and an opportunity for you to ask for advice, help or just more information about 

Brighton and life in the UK.  

 

 

 

 

 

 

 

 Bryony Devitt  
 bdevitt@stgiles.co.uk   

 

 

 

 

mailto:bdevitt@stgiles.co.uk
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School Map 

St Giles Brighton is quite a large school which is in 3 main connected buildings. We give all new 

students a map on their first day to help you find your way around!  

 

 

 

 
 

 

 

 

To familiarise yourself with the school, have a  look at ou r virtual tour of the school. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

https://drive.google.com/file/d/1zLqdA4c_Ste6jjagHsFG08WWwhKZad4X/view?usp=drive_link
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Class Schedule 

Times  
  

It is very important for you to arrive at your lessons on time.  If you are more than ten minutes  

late  for a lesson, it can be very difficult for the other students and the teacher so please be on time. 

If you are late, the teacher will accept you, as you are under 18 years old , but it will be recorded on 

the register.  

  

Here are the lesson times for morning and afternoon classes :  

 

  

  

                                         

 
 

 
 

 
 

 
 

 
 

 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 

 
 

 
 

 
 

 

 

REMEMBER 
 
 

You must not take food or drink into the classrooms and please turn your mobile phone off! 
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Facilities 

 

Learning outside the classroom  
 

Itôs very important for you to do some extra study in addition 

to the work you do in class.  The Self Access facilities at St 

Giles are free, so why not use them? You will increase your 

knowledge of English and you can practise areas that you or 

your teacher feels  you need to work on.  

 

 

 

 

The Private Study Area  
 

The Private Study Area  (pictured right) provides a quiet area for 

students to study, do homework  and prepare for examinations. The 

centre has a wide variety of  workbooks which complement your class 

course book,  dictionaries and reading materials for all levels.   

 

  

Wi - Fi Access  
 

St Giles Brighton has Wi -Fi throughout the school. Laptops can also be 

connected to  the i nternet using the access points in the Private Study 

Centre.  

 

 

St Giles Bookshop  
 

The bookshop in reception  sells course books and reference books for grammar and vocabulary.  

 

Generally, students at St Giles are expected to buy their course books but in certain situations, for 

example if you are studying for 3 weeks or fewer, you can  borrow a ôloan copyô.  You will need to pay 

a £3 0 deposit  in cash  for this and you will not be able to write in the course book. Ask your teacher 

if you can borrow a book.  
  

Jubilee Library  
 

This modern, bright and large  library is just a minuteôs walk from St Giles Brighton. It offers internet 

access and a quiet area for reading, research and study. If you are staying in Brighton for a few weeks 

or more, you can join the library and borrow books and music.  The library also holds regular lectures 

and special talks.  
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The Caf® 

St Giles students can get a cheap  sandwich , panini , snack or drink in the Cafe, which is situated in 

the basement. Abby is the Café manager.  

 

  Abby Hughes 
 

 

Here are the  typical prices for  the St Giles Cafe:  
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University Applications Service 

If you are interested in applying to study at a university in the UK,  

St Giles Brighton can help.  Nick Fawbert  (on the right) is our University 

Applications Advisor .  

  

Our service is free  and available to all St Giles students.  

 

If you would like to apply for a first  or a Bachelorôs degree (BA or BSc),  Nick  

will help you to apply through UCAS.   

  

If you have finished a degree in your country, and would like to study for a 

Masterôs degree (MA, MSc or MBA), he  will help you to find the right course 

and complete your application. He can help with higher degrees and foundation 

courses  too.  

  

For more information, please send Nick  an email: nfawbert@stgiles.co.uk  

 

  

 

Corporate Social Responsibility  
 

Corporate Social Responsibility (CSR) is about businesses helping to care for the 

local environment. St Giles Brighton takes its Corporate Social Responsibility 

seriously. For example, we are keen to recycle as much waste as possible and 

you can find special recycling bins in the cafe  and in your classrooms.  

  

Here is a list of some of the materials you can recycle:  

  

-Coffee Cups  

-Paper  

-Plastic bottles  

-Batteries  

-Cardboard  

-Glass  

  

We are trying to reduce the amount of paper we use in the school and the amount of electricity we 

use. This handbook, for example, used to be printed on paper but is now online.  

  

The tea and coffee in our Cafe is all Fair Trade and the milk and sugar is sourced from farms in the 

UK.  

  

Throughout the year we hold different events to raise money for charities including UNICEF, Save 

the Children and Cancer Research.  For every £1 the school raises, St Giles will donate £3!  

  

If you have any ideas about how St Giles can make the world a better place, please speak to the 

Principal.  

  

 
 

 

 

 

 

 

 

 

 

mailto:nfawbert@stgiles.co.uk
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Our Courses  

Most s tudents at St Giles Brighton follow one of these programmes:  

 

¶ 20 lessons a week -  mornings  

¶ 20 lessons a week -  afternoons  

¶ 28 lessons a week -  morning s and afternoon s  

 

If you want to change your booking, please speak to student services  in the Main Office . 

  

If you are an International Semester Course student ( 24 -  or 36 - weeks  study), please check 

with in the main office  about your holiday entitlement.  

  

 

Types of courses and their objectives:  

 
¶ General En g lish (inc. under 18s) : after you take t h is c ourse, yo u  should:  

 

 
 
¶ Over 30s : a fter you take t h is c o urse, yo u  should:  

 

 
 

¶ Platinum :  a fter you take t h is c o urse, yo u  should:  
 

 
 
¶ Exam preparation  

 
We offer preparation classes for the following examinations: B2 First, C1 Advanced, C2 Proficiency 

and IELTS.  

 

Students who have taken the Cambridge English course s will be fully prepared for these internationally 

recognised exams.  
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¶ Business  
 

If you are a full -day student (28 lessons a week), as well as General English , you can usually study 

Business  in the afternoons . Please note that the above courses are normally for Intermediate (B1) 

level and above. After this course, you should:  

  

 

 
 

 

 

¶ Private lessons  
 
Please go to the Main Office  if you would like to arrange these . Alternatively, you could upgrade to 

have specialised courses in the Platinum Centre.  
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Making Progress 

At St Giles Brighton we want you to make progress as quickly as possible. There are 

several ways in which you can assess your progress during your course.  

First Day  

Every student takes a Placement T est before the y arrive at St Giles. This consists of a writing task, a 

60 question óuse of Englishô part , and an online  interview with an experienced teacher. This 

information helps us to assess your English ability and ensures that you are placed in an appropriate 

class at a suitable level.  

I n Class  

In class, your progress is measured against a detailed ólanguage checklistô for each level. Every two 

weeks your teacher will give you a class test  to check that you have understood what has been 

covered. You will also be able to talk to your teacher privately  and talk about your time at St Giles.   

Your teachers often  report your progress to the Director of Studies and the academic team.  

Progress Tests  

If you are staying at St Giles for 12 weeks or longer, you ca n take a Progress Test  every two 

months. These tests are similar to the Placement T est that you took on your first day, so that the 

results of different tests can be compared and your progress accurately measured.  The results of 

your Progress Test  are emailed to you and shown to  your class teacher . You will be able to discuss 

your progress privately when you meet your teacher every two weeks . All results of Progress Tests  

are put onto the Course  Certificate  (see picture below).  

Leaving Tests  

If you are staying for 4 weeks or more and attend at least 80% 

of  your lessons, you can take a  Leaving  Test when you finish 

your course. As with the Progress Test, the Leaving  Test is 

similar to the Placement T est that you took on your first day. 

Following your Leaving  Test, St Giles will provide a Course 

Certificate showing  your level of English.   

Examination Preparation Courses  

Students on examination courses, such as IELTS , B2 First  or CAE , 

will have regular assessment tasks throughout their course. In a 

typical exam course, students can be expected to take at least 

three full practice  exams. This is in addition to the many progress 

checks and mini - tests they will be asked to complete. 

Examination students are also able  to take Progress Tests and 

Leaving  Tests as described above.  

Academic Progress Reports  

You can also request an academic progress report from the Assistant Director of Studies  (ADOS) . 

This report is completed by your teacher and gives you grades for your performance in class. There 

are also comments and recommendations from your teacher on how to make the most of your time 

at St Giles.  
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Examinations 

 

 

 

 

 

Please note that dates and fees may change without notice.  

  

If you have any questions about exams or would like more information, please ask your 

teacher or the Director of Studies.  

 

The dates below are for the 20 2 4  examinations.  

 

 
 

 
 
 

 

 
 
 
  

1.  Cambridge English  Date of Exam   Cost (£)  

B2 FIRST  
Level  : B2  
Tests  :  Reading & Use of English, Writing, 
Listening, Speaking   

Fri 15 Mar  
Tue 26 Nov  
 
  

 
 £190  
 

C1 ADVANCED  

Level  : C1  
Tests  : Reading & Use of English, Writing, 
Listening, Speaking  

Sat 16 Mar  
Wed 5 Jun  
Fri 23 Aug  
Wed 27 Nov   

 

 £195  
 
 

C2 PROFICIENCY  

Level  : C2  
Tests  : Reading & Use of English, Writing, 
Listening, Speaking  
  

Sat 2 Mar  

Fri 7 Jun  
Sat 30 Nov  

 

 £200  
 
 
 

2. IELTS  Held in Brighton, Portsmouth and London at 
least twice a month on Saturdays.   
Please give at least six weeksô notice. 
 

Cost: £190 to £205  
  
Please contact the main office if you want to 
book an IELTS exam.  
 
If you need to take IELTS UKVI you must take 

it in a ósecureô test centre in Portsmouth or 
London. IELTS UKVI cannot be booked in 
school ï you must book through the British 
Council website.   

Level  : Any level  
 

Tests : Reading, Listening, Speaking and 

Writing   

St Giles Brighton offers preparation courses for the B2 First , C1 Advanced  and C2 Proficiency 

examinations.  

 

The examinations usually take place in Brighton & Hove. The dates given are for the main  

exam  (writing, use of English &  reading and  listening).  

The speaking test usually takes place several days  before the main examination.  

Results are normally received two to three months later.  
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Levels & Progress with Examination Equivalents 

 

Pre - A1  
/A1  

Beginner /  
Elementary  

IELTS  

 

0 - 3.0  

TOEFL  

 

10 - 20  

TOEIC  

 

10 - 300  

 
At Elementary level (A1) you can interact with others on familiar topics using very basic phrases, be 

able to ask and answer simple questions, talk about numbers, quantities, cost and time, and what 

you like. 

 
 

A2 

Pre - Intermediate  IELTS  

 

3.0 - 4.5  

TOEFL  

 

20 - 32  

TOEIC  

 

300 -

450  

Cambridge  

A2 Key   

 

At Pre-Intermediate level (A2), you can use frequently used expressions and give your opinion on 

something familiar, offer help, describe your hobbies, friends and other people, and where you live. 
  

 

B1 

Intermediate  IELTS  

 

4.5 - 5.5   

TOEFL  

 

55  

TOEIC  

 

450 -

650  

Cambridge  

B1 Preliminary   

 

At Intermediate level (B1), you can deal with most situations while travelling and you can give 

reasons for your opinions, offer advice and talk easily about familiar topics such as family and 

studies. You can produce simple connected texts on familiar topics. 
  

 

B2 

Upper 

Intermediate  

IELTS  

  

5.5 - 6.5  

TOEFL  

  

80  

TOEIC  

  

650 -

800  

Cambridge  
B2 FIRST   

 

At Upper Intermediate level (B2), you can interact with native speakers without causing much 

difficulty or making many mistakes, correct your own mistakes, you can give a prepared presentation 

or talk, put your point of view across persuasively and can produce detailed text about many subjects. 
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C1 

Advanced  IELTS  

  

6.5 - 7.5  

TOEFL  

  

93  

TOEIC  

  

800+  

Cambridge  

C1 Advanced   

 

At Advanced level (C1), you can use language flexibly and effectively and you can follow and give 

detailed presentations on an area of your studies, participate in a formal discussion about less familiar 

or abstract topics and talk about many topics fluently and naturally without much difficulty.  
  

  

C2 

Proficiency  IELTS  

  

7.5+  

TOEFL  

  

105  

TOEIC  

  

900  

Cambridge  

C2 Proficiency   

 

At Proficiency level (C2) , you can understand with ease virtually everything heard or read. You can 

summarise information from different spoken and written sources. You can express yourself 

spontaneously, very fluently and precisely and mistakes in English are rare.  
  

For a student on an intensive course, it typically takes 10 - 12 weeks to complete a whole level .  

  

 
 

Exams Advisor 

Richard King is our dedicated exams advisor who can answer any questions you 

may have about IELTS, Cambridge or BEC among others.  

See Richard in his office next to room 2 at break times and lunch times  or email 

rking@stgiles.co.uk                                                                                                                

 

 

 

 

 

Richard King   

 

 

 

 

 

 

 

 

 

 

 

 

mailto:rking@stgiles.co.uk
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Typical lessons at St Giles 

Each class and every lesson are  different, but there are some techniques  we use at St Giles which are 

typical of any lesson.  

  

For example, in class your teacher will often ask you  to work with another student.  

We call this pair work . This gives students the maximum opportunity to use their English in class.  

  

Sometimes the teacher will ask you to work in a group  with other students. Again, this gives you 

more chances to practise your English.  

  

Your lessons will concentrate on grammar, vocabulary, pronunciation and one of the four skills of 

speaking, listening, reading and writing. But these areas are not independent of each other.  So, in a 

reading lesson, you will probably work on grammar, voca bulary,  pronunciation, speaking and listening 

as well as reading!  

  

We believe the most important thing about learning English is communication , and so a lot of your 

lesson time will be spent on developing your speaking and listening skills.  

  

Class time is valuable, so make t he most of your time at school.  Students who experiment more 

and contribute more to lessons are nearly always students who make good progress. And 

donôt worry if you make mistakes. So, remember, YOU  are the most important person when 

it comes to learning the language.  Relax, enjoy the lessons , speak and ask questions as often as 

you can!  
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Student Rules 

We want your studies at the school to be as useful and enjoyable as possible.  To help with this, we 

have prepared these rules  so that you know what we expect from all students here.  

 

At school  
 

¶ Please arrive on time  for every lesson, even after br eaks.  

¶ Please attend every lesson .  If you are ill or cannot attend for some other reason, please 

phone the school on 01273 682747 before 9 AM on each day you are absent.  The school will 

contact your host and after 2 days of absence s we will contact your parents or guardians.  

¶ Do your homework .  Your teacher will give you homework most days and it is important that 

you do it in order to improve your English.  

¶ Please do not speak in your own language  during class.  Try and speak English all the time.  

¶ Please turn off your mobile phone  or put it on silent when you are in class.  If you are 

waiting for a very urgent call or message, please tell your teacher at the start of the lesson 

and they will allow you to leave the room.  

¶ Please do not bring food or hot drinks  to class. Only bottled water is allowed in classrooms . 

¶ Please do not leave the classroom to smoke a cigarette .  

¶ Please do not interrupt  or talk at the same time as your classmates.  Let them finish what 

they are saying before you speak.  

¶ In the UK, men and women have equal status  and it is against the law to treat them 

differently.   

¶ Please treat other students and staff with respect and tolerance .  Bad language, fighting 

and bullying are not allowed.  In keeping with the UK Governmentôs Prevent strategy the school 

will take action against students expressing extreme or offensive  opinions.  

¶ Please wear your yellow wristband at all times.  

 

 

Have a look at our Principal's presentation  to have more information.  

 

 

 

If a student behaves badly in the school or in their accommodation, the DoS or the Principal will be 

told about it.  

Bad behaviour by a student may result in them finishing school early if they do not change their 

behaviour following a formal warning . 

The Student Disciplinary Code says what St Giles would see as poor behaviour and says what St Giles 

can do as a response.  

 

The full under 18s Student Disciplinary Policy  is available below :   

 

https://drive.google.com/file/d/1zDDDJ4CbqjlM4iwclgT -7hOEz2x00Dp2/view?usp=drive_link   

 

 

 

 

 

 

 

 

 

 

https://drive.google.com/file/d/1uC2Sg5IfcHEmSLePdlJZrDp6wyfc2pkJ/view?usp=drive_link
https://drive.google.com/file/d/1zDDDJ4CbqjlM4iwclgT-7hOEz2x00Dp2/view?usp=drive_link
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Attendance  

To make good progress in your English you should attend all your 

lessons. Please respect your classmates and your teachers by coming 

to class on time and attending all your lessons. If you know you will 

be absent, you must tell the main office before you are away.   

Your teacher k eeps a record of student attenda nce for every lesson, 

every day.  If you do not come to lessons, your te acher will mark you as ñABSENTò. Remember, 

arriving late for school will also negatively affect your attendance.  

As you are under 18, y ou are expected to come to every lesson and have 100% attendance.  

If  you miss lessons for two  days  in a row  without good reason , your teacher will inform the ADOS, 

who will want to speak to you about your attendance . As you are under the age of 18, we will also 

have to inform you r parents or guardians.   

Your attendance should not  fall below 80%.  If this happens, you will receive a warning letter 

and if your attendance does not improve, you will have to see the ADOS, DOS and Principal to explain 

your continual absence . If the situation persists, we can ask the student to leave the school wand no 

refund will be given. Our standard cancellation terms will apply.  For further information please see 

the Student Disciplinary Code  

If you are sick, you should let the school know. You can :  

¶ telephone the office o n 01273 682747   

¶ or email  student services :  studentservices.brighton@stgiles.co.uk  

¶ or email Bryony : bdevitt@stgiles.co.uk  

If you are sick for three days or more, you should get a note from a doctor explaining your absence. 

If you are planning a holiday, please check with the office at least one month before you go . We w ill 

also need a special authoris ation from your parents or guardians.  

Remember, your attendance is always written on the Leaving Certificate  as well as all other Reports 

issued.  In addition, a s mentioned previously, your attendance must be at least 80% if you want to 

do a Leaving  Test.  

 

 

  

  

 
 
 
 

 

 

 

 

 

 

 

 

 

 

 

mailto:studentservices.brighton@stgiles.co.uk
mailto:bdevitt@stgiles.co.uk
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The e-school 

The St Giles e -school is  our Internet platform where you can have information about the 
school, your class and your progress.  
To login you need your username and password which will be sent to you by  email before 

your course starts.  
 

On this platform you can:  
 

-  Practise your English at home using the ñself-
studyò section: 

 

 
- See what you are going to learn 

and do during the week in class and 

the social programme activities:  

            
 
- Give feedback on your 

experience at St Giles Brighton 

by answering questionnaire s.  

 

 

-      Check the feedback from your 

tutorials with your teacher. Every two 

weeks, you have a test in class to check 

your progress and on that day your 

teacher will talk to you and advise you on 

how to improve your English.  

 

 
































































